
STEP 1:  ENTER COURSE

Go to the Following Link for your Conference Registration Reimbursement Fee
https://www-bis2.slac.stanford.edu//slaconly/training/ECInfo.aspx?Quicklink=Reimburse 

Conference Fee Reimbursement Process
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STEP 2:  SELECT ATTENDEE

Select an Attendee
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STEP 3:  SELECT PAYMENT METHOD

Select Payment Method
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STEP 4:  SELECT PAYMENT SOURCE

SELECT SOURCE of PAYMENT
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STEP 5:  SELECT APPROVER

SELECT an APPROVER
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STEP 6:  FINISH 

FINISH
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STEP 7:  CLICK ON PRINTABLE REPORT

John Doe

John Doe

John Doe                  

John Doe, 12345 Deer Road, Stanford, CA  94305

123456
John Doe

PRINT
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