RF/CD/Row & Suites RA/CA Preferences 2004-2005

Due by 1:00pm, Monday, April 26, 2004 at 306 Old Union
Residence  
 ___________________________

RFs/Row/Suites 
___________________________
Home Phone _____________  Office Phone ___________



___________________________
Home Phone _____________  Office Phone ___________

Phone (where you can be reached Monday night and Tuesday morning, April 26th& 27th) ___________________

How late can we call you on Monday evening? _________________________

Phone (where you can be reached Wednesday, April 28th) ___________________

You may submit your preference list in a variety of forms (but you need to bring it to the Central Office so we can go over it with you to make sure we understand it completely):

1. You may produce one long ranked list.  We will either work straight down the list in the case of a single list, (or in the case of a list each for men and women we will work straight down each list respectively to fill the appropriate number of male and female positions).

2. You may produce a ranked list for men and women separately (telling us how many men and women you need from each list).

3. You may identify a list (in column or row form) for each RA/CA slot/position with named alternates for each slot/position.  (The example below shows the column format: for slot/position number one, we will look to match the "1st Choice" name.  If that name is not available, we will go to the 1st alternate, and so on until we use up all of your alternates for that slot/position.  If you use this method--and it can be useful for trying to balance a staff of more than 2--you will need to have deep alternate lists, or you will need to be very specific as to which names to go to if the alternates, for any given slot, run out. Some people give several alternates for each slot/position and then give a single ranked list at the end in case we need more names.  

It is important that you submit a deep pool of alternates. Put the name of any person on the list who you would accept on your staff; do not put names on the list of anyone you do not wish to have on your staff. We will complete the matching using all names given to us; we will not be calling RFs for additional names during the match process.  If you do not provide us with enough names for fill your staff, you will have to fill your staff from the "unassigned" list after the match is completed.  

Reappointment(s)  _________________________________________________________________

Number of Positions to fill (not including reappointment):    _______ Male        ______  Female



Slot/Position 1
   Slot/Position 2
    Slot/Position 3

Etc. (up to 













# of positions)

1st Choice 
_________________
   _________________
    __________________

________________


1st Alternate
_________________
   _________________
    __________________

________________


2ndAlternate
_________________
   _________________
    __________________

________________


Etc.

_________________
   _________________
    __________________

________________

Other Remarks:

Your preference list (with this form attached) must be returned to the Central Residential Education Office, 306 Old Union, 

by 1:00pm, Monday, April 26th.  RFs/CDs/Row Director will be called on Monday night or early Tuesday morning to let you know about your RA/CA staffs.  Applicants will be notified of appointments on Thursday, April 29 by 9:00 am.  We ask that you do not share the appointment list with anyone (including your current RAs/CAs) until the applicants are formally notified on the Web site on Thursday, April 29, 9:00 am.
