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Event Services and Labor Work Request





The following request has been sent to Event Services and Labor. We recommend that you use your


browser's print capability to keep a record of this submission. 








Order Number: 7692 





Date: Tue Sep 7 13:03:14 1999 





Department: Graduate Student Programming Board, OSA 





Contact: Pai-Ling Yin





     Phone: 497-2751


     Email: pyin@leland





Approver: Nancy Harris





     Email: nwharris@leland





Account No: 5mva011 





Date of Event: 09/21/99 





Location: Canfield Court (behind bookstore) 





Delivery By: 10:00AM 





Pickup Time: 3:00PM 





Start Time: 11:00AM 





Finish Time: 2:00PM 





Attendance: 1000 





Delivery Point: Canfield Courtyard 





Requested Service: We would like 42 6'x30" tables, 110 folding chairs (preferrably white) and 21


umbrellas with stands to be set up around the edges of Canfield court (the field between Meyer


Library, the law school, and the back of the bookstore. I can fax over a map if you can give me


your fax number and the name of the person to contact. We would also like a 6'x12' podium/riser


(preferrably white) and 2 portable microphones with stands and a lectern to be set up in the center


of Canfield Court. (Is this under Sound 3 package & podium w/university seal? I am looking at


event services and labor work request from last year). There will be a choral group singing on the


podium starting at 12:30 -12:45PM, then Provost Hennesy will speak at 1pm for 15 minutes. All


this needs to be audible throughout Canfield Court. We also need access to 4 electrical outlets; one


of our groups will be plugging in an electrical golf cart. Finally, we need 30 trash cans with liners to


be set up around the court. I also need recycling bins (20 beverage container recycling bins) to be


set up. I am assuming that I rent these items from you and not from the Work Services request


people who I have asked to do grounds clean-up + trash and recycling. Please let me know if I have


accidentally double-booked trash and recycling services by renting trash cans from you. Thanks! 





Priority: Normal


